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Template 2 – Food receipt 

Date Product Supplier Time Condition/temp Corrective action Checked by 

       

       

       

       

       

       

       

       

       

       

       

 
Check: 
•  Goods received under agreed conditions (for example, properly protected, correct temperature, date markings within ‘Best Before’ or ‘Use by’ date) 
• Supplier’s details included in shipment 
• Product name and lot identified 
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